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SUBMISSION GUIDE FOR AUTHORS 

The following is a guide for the authors submitting a manuscript to the LJMU ASPIRE Journal.  

This guide outlines the submission process via the ASPIRE Website.  

 

Before you start: 

Make sure you have the following ready: 

• Your manuscript in Word format, using the ASPIRE Word Template 

• A short title for your paper 

• You must upload a Word file of your manuscript. When you upload your manuscript, 
please use the following naming convention: 

• ASPIRE_PaperShortTitle.docx.  

• Do not include author names, addresses, or other forms of identification. 

• A completed Supervisory Consent Form 

• Any supplementary files (e.g. ethics forms, data sets – optional) 

 

Step1: Log In and Start Your Submission 

1. Go to the ASPIRE Journal website and log in to your profile. 
2. Click on “Make a Submission”. 
3. Make a Submission via the Submission page after logging into your profile. 
4. Give your paper a title, using the ASPIRE recommended format 

a. Example: ASPIRE_ClimateChangeImpacts 
b. Important: Do not include your name or any personal details in the 

manuscript file. 
5. Choose the type of article you will be submitting from the list 
6. Check the submission checklist 
7. Check the declaration 
8. Press the “Begin submission” button 
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Step 2: Make a Submission-Fill in the details 

There are 5 stages to submitting a manuscript 

 

• Title of your paper 
• Up to 8 keywords that describe your topic 
• A short abstract (summary of your paper) 
• Click Continue when done. 
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Step 3: Upload files 

- In this section, you are required to upload: 
o The manuscript  

▪ Use the right naming format:  ASPIRE_YourPaperShortTitle  
▪ Make sure you have used the recommended ASPIRE Word 

Template for your manuscript 
o The supervisory consent form (pdf or WORD) 

▪ All submissions need to be submitted with a Supervisory consent 
form. There are no exceptions 

o Optional: Any other supplementary data or ethics forms 
o Make sure to select what kind of files you uploaded (see arrow) 

 

 

Ste 4: Contributors and Author information 

- Add all the authors and their affiliations in this section.  
- To add an author, press the “Add Contributor button. 
- Fill in all the details of the authors 
- NOTE: For this section, you should add all the personal information. This 

information is only visible to the Editors and NOT the reviewers.  
- Once done, click continue 
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Step 5: Information for the Editors 

• Add in subject keywords that can help describe the topic (This is specific topics 
or themes your paper focuses on e.g. climate change, sport psychology, 
inclusive education, microbial forensics) 

• Add keywords to describe the discipline this paper falls under. You may use 
multiple keywords if the paper is multidisciplinary (This is the border academic 
field e.g. environmental science, social studies, Sociology, Computer Science) 

• In the Comments box, mention: 
o The course/module/programme this paper was written for 
o Any other helpful context 

Click Continue. 
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Step 6: Review and submit 

• Once you have filled in all the details and have uploaded the correct files, you 
can double-check the information. 

• If you are ready to submit and send the documents for review, click submit 
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Congratulations, you have submitted your manuscript 
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1. Document Control 

Version Date Author Reviewer Approver Change 
description 

Status 

1.0 22/07/2025 Cherene de 
Bruyn 

- - For OJS 
website 
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